May 2009
Holly Hill Church School

Core Job Description

Teaching Assistant/Nursery Nurse

Level 3 – Grade SCP 18 – 26 

This level is applicable to experienced teaching assistants whose working role calls for competence across a varied range of responsibilities.

Purpose of Job

To support teaching staff in the development and education of pupils, fostering their participation in social and academic processes of the school, seeking to enable them to become more independent learners, helping to raise standards of achievement for all pupils.

Duties and Responsibilities

Support for pupils:

1. Establish and maintain relationships with individual pupils and groups.

2. Support pupils during learning activities.

3. Promote pupils social and emotional development.

4. Contribute to the health and well being of pupils.

5. To assist in providing support for bilingual/multilingual pupils.

6. Support children with specific needs

· sensory and/or physical impairment,

· cognition or learning difficulties,

· behavioural, emotional and social development needs,

· communication and interaction difficulties.

7. Support pupils with literacy and numeracy skills.

8. Help pupils to access the curriculum.

9. Contribute to Individual Education Plans as appropriate.

Support for the teacher(s)

1. Observe and report on pupil performance.

2. Contribute to the planning and evaluation of learning activities.

3. Assist in preparing and maintaining the learning environment.

4. Contribute to the management of pupil behaviour.

5. Contribute to maintaining pupils records.

6. Support the maintenance of pupil safety and security.

7. Supervise the whole class for a short time in an emergency or for short periods of planned absence.

8. Provide general administrative support, for example, administer coursework, produce worksheets etc.

9. Undertake more complex marking of pupils’ work in line with school policy.

Support for the school

1. Support the development and effectiveness of work teams.

2. Develop and maintain working relationships with other professionals.

3. Liaise effectively with parents.

4. Review and develop own professional practice, partaking in relevant training.

Support for the Curriculum

1. Support the use of information and communication technology in the classroom.

All ancillary staff may also be expected to deal with any medical cases, cuts, bumps and sickness.

Teaching Assistants are required to work 190 pupil days plus 5 teacher days per year (pro-rata for part-time employees).

Observance of the City Council’s equal opportunities policy will be required.

All members of staff will be encouraged to feel part of the community and will be expected to make a positive contribution, to take a full and active part in the life of the school including participation in relevant staff meetings.

Qualification required – Essential – NVQ Level 3 or equivalent.

The exact focus of the role will be decided on appointment and will be reviewed on an annual basis to take account of the needs of the school and the development needs of the member of staff.

Reports to:  Headteacher and Class Teacher

Contacts:

Headteacher, Senco, teaching staff, children and parents, Social Workers and Health Visitors.  Educational Psychologists, Speech Therapists and other professional agents as required.

Where an additional responsibility point is paid to a Level 3 Teaching Assistant for cover supervision:

A maximum of 2 sessions of cover supervision can be undertaken in any one week.

