Education Department

Job Description

POST TITLE:



Lunchtime Supervisor

POST NO:

DIVISION OR SECTION:

SALARY GRADE:


Grade 2
RESPONSIBLE TO:


Headteacher/Senior Supervisor

RESPONSIBLE FOR:

Pupils under their care

PURPOSE OF JOB:


To ensure, individually or as part of a team 






the welfare and safety of all children 






remaining within school grounds or






buildings during lunch times.

MAIN DUTIES AND RESPONSIBILITIES:
· To supervise children on school premises and grounds.

· To supervise children who use catering facilities at the school.

· To use initiative in monitoring events occurring on the school premises and grounds.

· To report any relevant matters or dangers to the Headteacher/teacher in charge/Senior Supervisor.

· To ensure a safe environment (eg, by reporting broken glass to the caretaker).

· To report any minor injuries to children to the designated person (ie, cuts, bruises).

· To help children partake of food when necessary.

· To undertake relevant training as required.

· To undertake ancillary duties as necessary (ie, setting up and clearing away tables, cleaning tables and dining area).

· To watch for intruders on the site during periods of duty.

· To comply with the requirements of the Health and Safety at Work Regulations. To take reasonable care for the Health and Safety of him/herself and for others affected by his/her work, and to co-operate with the employer in ensuring that Health and Safety responsibilities are carried out.

· To undertake any other relevant duties, at the same grade, as required.

